
INFORMATION FOR DIRECTOR OF MUSIC CANDIDATES 
 

QUALIFICATIONS 
 

1. Demonstrates a Christian faith 

2. Has minimum of 3 years in musical experience 

3. Earned a university degree in music-related field (preferred) 

4. Has experience in conducting choirs (preferred) 

5. Is a “people person” 

6. Possesses good organizational skills 

7. Shows effective leadership skills 

8. Has knowledge of the Christian church year 

9. Exhibits superior communication skills 

 

JOB DUTIES 
 

1. Coordinate all musical presentations during the worship services, including scheduling all 
performances of the adult, youth, and bell choirs; 

2. Plan and direct the Adult Choir in all its activities, including 
a. Regular 11:00 a.m. worship services, 
b. Special choir presentations during Christmas and Easter seasons, including the 

Christmas Eve service, 
c. One rehearsal each week, 
d. All special worship services authorized by the Session, 
e. Leading and recruiting scholarship choir members and special music for 8:30 a.m. 

worship service, 
f. Coordinating music for special services, such as (but not limited to) Maundy Thursday, 

Good Friday, Lenten luncheons, Festivals of Faith, and cooperative music events; 
3. Identify and recruit members of church’s musical groups; 
4. Provide the church office with specific information as to the music to be performed at both 

services at least one week in advance; 
5. Serve as a consultant to other members of the church staff and to volunteers who work with 

music groups; 
6. Assist ministers in choice of hymns for services, if this is the minister’s desire;  
7. Perform any other reasonable request of the Senior Minister or the above-mentioned 

committees of the Session; 
8. Obtain substitute choir directors for all absences; 
9. Recruit guest musicians for special performances; 
10. Regularly attend monthly meetings of the Worship Committee, and to attend staff meetings 

when possible; 
11. Recruit students (preferably university students) to be placed on music scholarships as 

authorized by the Worship Committee; 
12. Organize and maintain all music property of the church, including sheet music, and equipment, 

in a professional and systematic manner; 



13. Study and investigate proper musical literature and, within the budget, purchase new materials 
and supplies when needed; 

14. Make budget recommendations to the Worship Committee upon request, and to limit 
expenditures for the music program to those approved by the Worship Committee. 

 
 

THE JOB AND ITS BENEFITS 
 

1. Part-time: Average 15-hours work week, varies by season 
2. Compensation: $13,000-$16,000 annually (depending on experience) 
3. In addition to the salary, the church shall: 

a. Provide a vacation (with full salary) of two weeks annually with no provision for 
accumulation; 

b. Provide study leave (with full salary) of two weeks annually with no provision for 
accumulation; 

c. Provide up to two weeks of paid sick leave annually with no provision for accumulation 
(in case of extended illness the church should consider granting additional sick leave 
time); 

d. Provide professional development funds, to be used by the Director of Music to attend 
church music conferences, workshops, institutes, etc., as approved by the Worship 
Committee. 

4. Knowledge that you are making a difference for the members of First Central Presbyterian 
Church by greatly enhancing the worship experience 

 
 

ABOUT OUR WORSHIP SERVICES 
 
Our worship style is “traditional” in format and “alive” in spirit! We have a full choir, a brand-new, pipe 
organ with a wonderful organist, a handbell choir, and several scholarshipped vocal performance 
university students we utilize for offertory meditation music. We also tap our congregants with musical 
abilities, like guitarists, flautists, and violinists, to assist us in worship on a regular basis. 
 


